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O6mme nosomenns

Hacrosmee [lonoxenwe paspabotao B cooTBeTCTBMM cO o1 24
Koucrryim PO or 12.12.1993r. (¢ H3MEHCHMAMK ¥ JONOJHEHHAMM),
paxganckuM  xogexcoM PO or 26.01.199%6r. Ne 14-@03 (C M3MCHCHHAMH M
aonoarernamn), Tpysossim Kosexcom or 30.12.2001r, Ne 197-@3, deacparsunivg
saxonamp or 27.07.2006r. Ne 149-03 «O6 wmndopmauns, HHPOPMAUHOHHBIX
TEXHOROTHAX H O 3ammve wHpopMaummn, or 27.07.2006r. Ne 152-03 «O
(CPCOHANBHBIX TAHHBIXY.

Hacrosmee [MosokeHne pacnpoCTPassercs Ha BCEX COTPYAHMKOB, BCE
PROOTHHKM QKK ONTH O3HAKOMACHN ¢ 2THM TTooxerHeM NOA POCIIHCE.

1.1. Tlepconansumie aanunie paborumka — mndopsmaums, ueobxozmmas
paboTOAATENIO B CBAIH C YCTRHOBACHMEM TPYAOBHIX OTHOWCHMH M KacOWAscs
KOHKpeTHOrO paboTauka. OHM BKIOYAIOT B Ce08: onoznasareasHbie aanusie (OHO,
AATa M MECTO pOXiIeMMs, Tpytosas Guorpadma paborumxa, daxrm Ouorpadus);
AMYRBIC XAPAKTCPHCTHKH pPalOTHRKA (rPRXAaHCTRO, HATHYHMC HAVMHMIX TPYAOS,
HI00PETEHMM M TJL). CBeACHHR O CEMCHHOM HONOKCHHH, COCTase CeMbH;
COUMATBHOM TIONOKESHUH, CAVKEOHOM NONONeHMN, HaBHKAX, O OHUHARCOBOM
noaoxenui. K NpesocTaBifeMbiM NEPCOHATLHLIM RAHHHIM PaboTHHKA OTHOCHTCHA
HHQOPMALMR, COCPAKAIARCA B TPYAOBOH KHIDKKC, B CTPAXOBOM CBHICTCILCTBE
TOCYABPCTROHHOND MEHCHOHROIO Crpaxosanns, wHdopmauss of obpaosanum,
KBAUTHOMKAWMY,  HHOOPMAUMA METHUMHCKOIO  XapakTepa; HHQOpMauHs B
AOKYMERTEX ROMHCKOIO YYETa B B IAPYTHX JOKYMEHTAX, KOTOPHIE COACPRXAT JAHHAE,
HeoOXoanMEIe PAbOTOIATENO B CBA3H C TPYIOBMMH OTHOLLCHHAMM.

1.2, OBpaGotxka MepCOHATLHAIX AAHHLIX PAOOTHMKE OCYUIECTRISETCS B
uenax obecnedenns CoBMOACHIS 3AKOHOB 1 JAPYTHX HOPMATHBHO-IIPABOBLIX AKTOB,

1.3. PaGoronareas Bupase NPOBEPATH MEPCORANBHLIC A3HHLIC PalOTHHXOB
¢ UeABIO DOPMHPOBAHHA KAUPOBOIO PEICPaa.

14, Tlpn npweme Ha padory, 3KNONEHHMH TPYAOBOIO JOIOBOPA,
FANONHEHMY AHKETHRIX JAHHLIX paloTofaTeNs HE HMEST NPABO MOAYHATh M
0000LEATE HHQOPMAUMIO O PEAHIHO3MBIX, MOAHTHYCCKHX M ApYrux ybexieHusx
paGotHnxa.

1.5. Bce nepcomansubie aauubie pabotHmxa paboToaaTens NOAVYAET
TOJBKO OT HEro CaMoro.

1.6. PaGoronarens noaygaer # oOpabarwsaeT JaHHME O MACTHON XA3HH
paboTHHXE TOABKO ¢ €70 IIHCEBMEHHOIO COrAACHS,

1.7. PaBortopstens cooduer pabOTHMKY HeAH, NPEANOIOKHTENBHAIC
HCTOMHUKY, CNOCOOH MONYYEHHS NEPCOHATHHBIX NAHHBIX, XAPAKTED NEPCOXAILHEIX



NAMHMX M oCAcacTaHA orkasa paloTHMxa A8Th HHCHMEHHOE COrIACHE HA KX
NOAYYCHHO.

1.8, Tloaysars nepcoHanbibie NaHHbe¢ PABOTHHXOB HA OCHOBAHMH 3AKOHA
MOryT: Hasorosme oprann, [lescommmit ¢ona PP, PoHa  COURANLHOND
crpaxosasus PO, Oexepaneuas HHCNEKUMS Tpyaa. Henonssosatue nepeoHaibibx
JAHHBIX PROOTHHKS JOMYCTHMO TOMLKO B COOTBETCTBHM C LEASMH, ONPEACAHRIIHMI
ux nonyuense, lepeaata NEpCOMATBHMX AAHHLIX PAGOTHRKE BOIMOKHA TONLKO ¢
coracHs paboTHHKA, CAK HHOE He NMPELYCMOTPEHO JAKOHONATEIBCTBOM.

1.9. PaBGoTORATENHh HMEET NPaBO COOHPaTs NEPCOHAILHYIO HEGOPMAUMIO,
COACPAALLYIOCR B AOKYMEHTAX, NPEAOCTARNCHHEIX PAGOTHAKOM nNpH npHeme Ha
pabory.
1.10. PaSorosarens NpOW3BOIMT PACHET ¥ BAMNJATY HANOroB 3a paboTHHKa
MyTeM YACPKAHAA HX W3 3apaGoTHOM NIATH, PaboTOAATE L HMEET NPaso cobupark
npexycmorperibie Hasorossm Konexcosm PO caelieHHs 0 HATOTONAATEbIIMKE,

1.11. Jannoe INosoxeHue NPEIOTBPALEET HECAHKIMONMPOBIHHBI ZOCTYN K
HHOOPMALLMH, €€ TMPOTHEONPABHOC XONMPOBAMME, HCKAKEHHE, HCNOALIOBAHHE
NP IHAMEPCHHOTO PACHPOCTPRHEHHA HEIOCTOBCPHOH HHGQOPMALIMY, HCNOAL3OBAHHE
HHPOPMAUHH B NPECTYTIHAIX H KOPBICTHMX UEARX.

2. MopAIOK XPAHCHNN, HCHOILIOBANKS W NCPEIATH NEPCOHANLHBIX
Aaunnx paborunxa

XpaueHue NEpPCOHANBHBIX JAHHLIX AGIKHO HCKAOMATL MX YTPATY HAH MX
HEHIPABHABHOE UCTIONB30BAHKE.

2.1. Xpasenue, BHARY2 TPYAOBMX KHMKeK (LyOAMKaTs! TPY 085X KHIACK ),
XPaHCHME JIMUMBIX Aea  paloTHMKOB M HHBIX AOKYMCHTOB, OTPRARIOULX
NEPCOHATLABIE  AaHHBe  paboTHMKE,  BONATAOYCA  HA  PYKOBOAWTCRX,
AEIONPOMIBOAMTEAS M PaboTHHKOB GyXranrepHy (CMACOK MU YTBEPARIACTCR
npuxazom no 10Y).

2.2. Nlepconasshme AaHNbE pPaGOTHHKOB BMECTe C  HEOOXOAMMBIMM
JOXYMCHTIMH OCTAKOTCA ¥ pabOTOAATEAR AN IHLLE, OTBETCTREHHOIO 3 odopmiaeHue
NpMEMa ¥ XPAHCHMS AWYHNX e cOTpYAHHKoB. [OpRAOK XpaHeHHS TPYIOBIX
KHMAEK yeranosner MucTpyxumed no 3ano/iHEHHIO TPYA0BHIX KHILACK.

2.3. PaGoronarens oOOCCHEYHBACT XPARHCHWE NEPBHYHBIX JOKYMEHTOS,
CBA3AHIBIX ¢ 0OpaboTKoi JOKYMEHTAUMM 1O YHETY TPYR4, KAAPOB ¥ ONIATH TPyJa 8
oprasmsaumy, B OyxranTepys XpaHATCR NOKYMEHTH MO Y4HETY HCMONbIOBAHHS
paBouero BPEMEHH H PACYETOB C NEPCOHATOM HO OMIATE TPYAS.

24. Tpr nepesase NEPCOHATLMBIX ABHHMX paboTumka paborogarens
JOIACH COOAOARTS CREAYIOUHE TPEOOSAHMS:

2.4.]. He cooduars NEPCOHATLIbBIC AAHHBIC paSoTHHKA TpeThel CTOpote Ge3
NHUCHMEHHOIO  COrNacHA paboTHMKE, 33 HCKITOYEHHEM CIywaes, Koraa I71o
HeOBXOMMMO B LEASX NPSAYNPEAICHHA YIPO3H AWIHA M 3I0pOBLI0 paloTHuka, 4
FAXAC B CAYYaRX, YCTAHOBRCHHMX Qe IepPatbHbiM 2aKOHOM,

242, He coolmath NEpCOHATBHBIC JaHHBC PabOTHMKA B KOMMEPUECKHX
measx 6e3 ero MHCHMEHHOIO COracHA.

2.43. llpexynpenuts M, NOAYHAOUWMX  MNEPCOHANBHLIC  JaHHLIC
paboTHHKR, O TOM, YTO 3TH JAHHLIC MOIYT ObITH HCMOABIOBAHE! JHIIL B UEARX, A4
KOTOPBIX OHH COOBIIHM, H TPEOOBATS OT FTHX JMU MOATBEPAACHHUS TOTO, YTO ITO



npasune cobmoneno. JIMUA, NOAYYMOUIHE NEPCOHANLHBIC AAHHME paborunka,
obszanbl  COOMOAATL PEAHM  CEKPETHOCTH (xorpuacHunaTeHoCcTH).  JarHoe
HOAOKEHME He PACTPOCTPAHACTCS HA OOMEH NEPCOHANBHMMN AAHHBIMH paboTHHKOS
B NOPRRKE, YCTAHORICHHOM QENCPAIBHEIMI 3AKOHAMM,

2.4.4. Paspemiars AOCTYN K NCPCOHATHHBIM JAHHAIM pabOTHHKOB TOABKO
CHeUHATBHO YIIOTHOMOYCHHBIM AHIAM, [PH ITOM YKAIAHHBIC AHUA JOMKHAL HMETE
NpaBo  MONYMATh TOABKO TC MEPCOHATBHBIC [AHHLC paboranxa, KOTOpEiC
HEODXOMHME! UTH BHITOTHOHHA KOHKPETHBIX QYHXIHI;

2.4.5. lepenasars NEPCOHATBHBE I3HHKIS pabOoTHHKA NPEICTIBHTENIM
paboTHHKOB B NOPAIKE, YCTAHOBICHHOM TK PO, # orpasuunsars 31y uudopmaumo
TOALKO TEMH MEPCOHATBHBIMM AARHBIMKM PabOTHMKE, KOTOpHIE HEOOXOAHME! UIR
PRTOTHCHHA YRASRHHBLIMK NPE/ICTABATEAAMY WX QyHKUMA,

2.5, [lepesaua NEPCOHANBHEIX JAHHHIX PADOTHIKA 8 NPENEAAX OPIANAIALHI:

2.5.1. Paforoaarens MPEAOCTABISeT HHPOPMALMIO ¥ MHLIE CBCACHHR,
HEOOXOMMMIE AN NPOBEPKHM MPABHABHOCTH MCHMCTICHMA M YIJaTel HAIONOS,
oBATATENLHMX IIATEREH B rOCYAapCTBEHHYIO DIOTKETHYIO CHETEMY! AOKYMEHTH O
AT RECTIOCODHOCTH; CRATEHHS O HHCACHHOCTH, COCTaRe PaboTalOUIHX, sapaboruoh
3T ¥ YCAOBMAX TPYAR, O MAIHYHH CBOGOTHBIX paboMBX MECT; AOKYMEHTH 00
onnate  HAZOrOB 1O TpeOOBAHMIO  OpraHOB  BARCTH  YTIPSRICHHSR,
APABOOXPAHMTEABHEIX OPrAHOB, OPHANICCKIX JHIL, HMEIOLHX Ha HTO NPARO.

2.5.2. llpenocrampisemas MHPOPMAUMA  MOKCT OmTe yCTHOR WM
THCHMEHHOM, BO BTOPOM CYMae — 3ABEPEHA NEHATHIO U NOAMKCAME ONPEACACHHBIX
JAnLL.

3. O6s3annocti paboroaaTEAR (O XPAHCHRIO W JAMIHTC HEPCONRTLHBIX
AauubIx paloruMKa

3.1. PabGotonarens ©OCCHCHMBACT  JAUMAMTY  OCPCOHATBLHLIX  JAHHEIX
paboTHHKA OT MHCNPABOMEPHOTO WX HCTOABIOBRHAR MM  YIPATH 33 cuer
CODCTBEHHBIX CPEACTS B NOPAAIKE, YCTAHOBICHHOM Qe/IePUiIbHEIM 3AKOHOM.

3.2. Paforosarens 3HAKOMHMT pPSOOTHMKZ TMOA POCHHCh €O BOEMH
BHYTPCHHMMM  JOKYMCHTAMH, KACUOUMUCE TOPAAKA obpaborks, nepenays
MCPCOHATBHBIX ARHHBIX paboTHHKOS, O NPARAX H OORAHHOCTAX B ITOH o5aacTH.

3.3. Paforoaarens OOCCHEYMBACT JOCTYII K NEPCOHAALHBIM  JAHHBIM
pabOTHHKS TOABKO YIOTHOMOYSHHBIM AHLAM.

3.5. Pyxosoaurens 3akperuiger B [Ipykase no YupemacHmio pacnpeaeaeiue
obg3anrocTed no o6paboTke NEPCONATBHBIX JTAHHAIX.

3.6. 3anpewacrcs obpaborka undopMammn B APHCYTCTBHM MHSIX JIMIL
KPOME HMCIOUMX MPaB0  JOCTYNA K ACPCOHRANbHAIM  AAHHBIM paboTHHKA.
PyxXOBOAMTEND XPAHUT AOKYMEHTH (TPYAOBHE KRWAKH B cefide). pexoMeRIyeTCs
npit OOpaloTKe AAHHLIX ¢ NOMOWBIO KOMOBIOTEPa 3AKPHIBATH MApOIeM baitim,
HMEIOIHE NCPCONATBHBIS TAHHbIC.

4. lpasa paboTHHKOB NA IANTY HEPCOBRATRLHBIX NAHHBIX
4,1. Coraacuo ¢1.89 TK P® paGorHiKH HMEIOT Npaso Ha:

4.1.1. Tomuyo MHPOPMALHIO 06 MX NEPCOBATLHBIX ARHHMX ¥ obpaborke

FTHX J3HHBIXS



4.1.2. Croboanmit Gecraariumil A0CTYN X CBOHM MEPCOHATLHAIM JAHHBIM,
BXT0YAN NPABO HA NOMYYCHHE KONW MOGOH AMMCH, COREPRALICH NePCoHATbHbIC
AaHARE paboTHHKA, 33 MCKTOHCHHEM CIIY4aes, NpeayCMOTPEHHbIX denepaibybm
FAKOHOM;

4.1.3. Omnpenenenue CBOMX NpeACTaBMTeNcH  JLA%  JALIATH  CBOMX
NEPCOHANBALIX ARMMHBIX;

4.1.4, JlocTyn K OTHOCAIMMCH K HMM MCIMUKHCKUM JAHHAIM € [OMOILBIO
MEIHIMHCKOTO CICuManncTa no ux sxbopy,

4.1.5. TpeGopanue 00 MCKMOHCHHHM WIM MCTPARICHMM HEBEPHMX HAM
HEMIOTHBIX NICPCOBATBHAIX JAHHEIX, 8 TAKAS AaXHHX, OOpaGOTAHNIX C HAPYLICHHEM
rpeGosanuit TK P®, Ilpu orxaze paboTofarens MCKMOSHTE IUTH HCOIPABHTH
fepcOMATREBIC ARHEBIE PAGOTHHKA OH MMCET NPABO 3ABATE B NUCHMEHHOH Dopme
PADOTOBATENMO © CBOEM HECOTAACHH ¢ COOTBETCTBYIOMMM OOOCHOBAHHEM TAKOrO
Hecornacus. [TepcoRaTbHEE JAHNLIC OLCHOYHOMO XapaxTepa paboTHUK HMeeT NPaso
AONONHATH JARBICHUEM, BUPLKUOUIHM €10 COOCTREHHYIO TOUKY 3PCHHAL

4.1.6. TpeGopanne 00 H3IBCMICHHM DPabOTONATEICM BCEX JML, KOTOPHIM
paHHce ObnM  COODMICHS! HEBEPHBIC WIH HETOAHBIC NEPCOHANBHEIC IAMMBIC
paGoTHMKa, 000 BCEX MPOMIBEACHHBIX B HMX MCKIIONCHWEX, HCOPAMICHHRN 1M
JOTIOTHCHHAXS

4.1.7. PabGorauxn AOMKHB OBTH OIHAKOMACHH MO POCHMCH ¢ BACTORUIM
MonoxkenneM. C ITOR UEABO B YUPCKICHHH OpraHumsyercs u segercs JKypuar
o3HAKOMACHHA PaBOTRHKOB ¢ HacTOAWMM TToaomeHuEeM.

4.1.8. Obxanopanme B Cya MOOKX HEMPABOMEPHHX ACHCTBME wan
GezaeciicTeina paboronarens npu oOpaboTXe H JAUMATE E10 MEPCOHATHHBIX A2HHKIX.

5. OrsercraennocTs palioToNaTeAR W AN, OcymecTBamIomux pabory ¢
NEPCOHATLHBIMH AAHHbLIMH

5.1. PabGoruux obasan:

- 3uas [lepedeHs coencHHA KOHPIICHIMATEHOND XAPAKTEPE 8 MYHHIHNATBHOO
BIOKETHOTO  AOIIKONBHONO  OOPA3OBATEABHONO  YMpEkKIeHMs  AcTckuéd  can
xomOupuposannoro suaa Ne 1 crammusl JICHMRIPAACKOH  MYHHUHNATHHOTO
obpazosanus Jlenunrpaackui paiton;

- XpauTe B TRlHC MIBCCTMBIC eMY  KOHMMACHUMATLHMIC — CHEICHMS,
unOPMHPOBATH  PYKOBOMMTENR O (AKTEX HADYUIHMR NOPUKA OOPAICHHR ¢

HCCAHKUMOHMPOBRHHON JOCTYTI K MishOpMEpi;

- cobmosate NPABKIA NOABIOBAHMA JOKYMEHTEMM, MNOPRIOK HX yuera o
Xpasenis, 00eCHeUHIETS B IPONECCe PaloTs: COXPEHHOCTS MHOPMALIH, CONCPAMNCHCA B
HIX OT MOCTOPOHHMX JHILL

- JHAKOMMTICH TOUTBKO C TEMH CAVAROHLM JOKYMEHTEMH, K KOTOPRIM NOTYYeH
AOCTYI! 8 CHAY HCTIONHEHMR CBOMX CTyKelHbix 0083minocTei,

5.2 Jiiua, 8MHOBMLIC B HAPYWICHHH HOPM, PEryAHPYVIOIUMX MOJYHEHHES,
o0OpaboTKY ¥ 3AUATY NEPCOHATBHBIX JAHHLIX PACOTHHKE, HECYT JIHCLMILIMMAPHYIO,
AIMHHHCTPATHSHYIO, TPRKIAHCKO-NPABORYIC WM YIOJOBHYIO OTBETCYBEHHOCTH B
COOTBETCTBHH € DEACPATBHBIMH 3AKORAMM,



5.3. K COTpyAHMKY, OTBETCTBEHHOMY 33 XpaHCHHC NEPCOHANLHON
urdopmains  paboruukos, paboToparens  Bnpase OPHMCHHTE  OAHO M3
AMCUMITAHAPHLIX BIRICKAHMHA, TPEAYCMOTPEHHBIX CT. 192 TK PO, a nMeRHO:
Jameuanue, Burosop, yeoismesme. K AMCURTUIMHADHON  OTBETCTACHHOCTH
NPHAIEKAIOTCR TONLKO Te PabOTHHKM, KOTOphIE MO YCAOBHAM CROMX TPYIOBbIX
A0ropopes oba3aHs cobMolaTe npasKAa paboTsl ¢ NEPCOHANBHNMH AHHBIMHA.

$.4. Paboroaarens BNpaBe PACTOPIMYTHh TPYAOBOH HOroOBOP 1O cuoek
HHAIMATHBE [IPH PAITAAMCHHH OXPAHAEMOMH 33KCHOM Talinsl, crapueH HIBECTHOH
pabOTHHKY B CB3H C HCTIOMHEHEEM MM TPYAOBHX obf3anHOCTEH.






